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Graphic and Editing Rules for Contributors to
Language Practices Indexed Journal

For your contributions to Language Practices Indexed Journal, you will be required to write and
submit your papers or essays in the format required by the American Psychological Association, which
is the style of writing used by journals published by the American Psychological Association (APA).

1. General Editing Rules and Guidelines

Contributions shall be submitted in digital format (by e-mail to:laboling@yahoo.fr.

Authors are requested to draw up their documents using a recent version of Word for Windows (2007-
2010). They shall show the author’s Name, Surname, and Institution.

2. Title of the Paper and Type Size for Body of the Text

Contributors shall use the following type sizes: Author: Name and surname centered in roman
characters (12point). Title: Centered in small capitals (13point). Between the author and the title: 10-
point spacing after. Between the title and the body of the text: 90-point spacing after.

The body of the text shall have the following characteristics: Font: Times New Roman. Size: 12 (body
of text).11 (citation outside body of text). Line spacing: single, for text. Insert one space when citing
quotations outside the body of the text and one space between paragraphs. The margins of the body of
the text and the notes should be justified. The titles of any paragraphs shall be preceded by two
spaces/lines and followed by one space/line. The first line of each new paragraph must have an
indentation (1cm).

3. Citations in the Text. Short quotations of less than five lines can be inserted directly into the text in
inverted commas. Longer quotations should appear different from the rest of the text (using a smaller
11 point font with a 1 cm indent from the margin on the right and on the left, and without inverted
commas). Omissions should always be indicated using three points of ellipsis in square brackets,
followed by punctuation where necessary?[...].

The citation of lines of poetry in the text require a slash (/) at the end of each line, and a double slash
(/1) at the end of each verse. When citing verses of more than 5 lines, the same guidelines apply as for
citations of narrative passages.

4. Citations in the Notes.

In APA style essays, all works cited in ‘in-text citations’ in the body paragraphs are identified in an
alphabetical list of “References”. It is then included as the last page of the document. Example:
Yanovski, S. Z. & Yanovski, J. A. (2002). Drug therapy: Obesity [Electronic version]. 7he New
England Journal of Medicine, 346, 591-602.

For a book with an editor but no author, begin with the name of the editor (or editors) followed by the
abbreviation “Ed.” (or “Eds.”).

Example: Bronfen, E., & Kavka, M. (Eds.). (2001). Feminist consequences: Theory for a new century.
New York: Columbia University Press.

Citations from the Web.

Sources taken from the Internet should be cited as if they were a normal contribution.

Example: About.com Islam, (2014). Evils of Gossip and Backbiting in Islam. Retrieved 12 June 2014,

from.



http://islam.about.com/od/familycommunity/a/GossipBackbiting. htm(Access time, 21/12/2014)
APA Style Tables, Charts & Figures

If you use any statistics in your paper, you need to use statistical tables as well. The tables should be in
accordance with APA format. What follows are Here are some APA format table tips: when
numbering your tables, number them consecutively and do not use any letters (e.g. "1a", "1b").Label

your tables with a table number followed by an accurate description of the table contents.
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