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Abstract:

With the accelerated development of information
technologies and Internet networks within institutions and radical
changes in work organization and means of exchanging information
and documents through new uses of tools and means provided by the
technology that causes a rise in the speed of use of documents in digital
form and the multiplicity of means to make them available, preserved
and recovered, without being reinforced by Meta data. This is all in
the context of the adoption of institutions and economic enterprises, in
particular a policy to use modern information systems that meet the
requirements of the labor market and the external environment and
allow to monitor the improvement of global levels in his field.

The company Sonatrach Complex GL1K Skikda is one of the most
important branches of the company Sonatrach in a market known for
its great competition, and which requires the availability of
appropriate information in a timely manner and, in addition to the
nature of its electronic transactions that require digital document
transactions which means adopting an archival information system to
help them manage the best possible digital documents, and offers them
multiple features.

In this study that attempts to interrogate the archival information
system of Sonatrach Complex GL1K Skikda to identify it and know the
steps followed to adopt the institution's electronic document
management system, in addition to present the possibilities offered by
the system to the institution in the context of its activity.
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