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Summary :

Since its inception, document management has helped to serve the
objectives of the institution and improve its performance, Universities
have therefore laid the foundations for managing their documents by
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adopting an archival policy, which is a good document control and a
way to linking archive management to document producers archives,
Because it binds everyone and unites action and allows for the
application of archival principles from the time the document is
produced to, The study was conducted at the University of
Constantine 2 Abdel Hamid Mehri ,By adopting the descriptive
curriculum, the aim is to define the basis for the management of
university documents in a typical manner. It was concluded that the
University needed to adopt an archival policy to manage its
documents and adopt a schedule for the conduct of its documents.
Keywords: document management; archival policy; University of
Constantine 2 Abdel Hamid Mebhri.
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