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Abstract:

The time factor is an important resource of the various resources used in any organization. Therefore, the problem of
time management and time factor is not different in importance from the other administrative problems that face each
individual in his daily work and therefore this problem is similar to other problems in institutions and it must be subject
to the basics And the scientific principles applied in the field of management and business they need to diagnose,
analysis, planning, organization and control, regulating the time factor is very necessary to succeed in the work and the
individual's perception of sound organizational skills in the performance of business is an important element of success
in the business world. Therefore, every individual in the organization must be able to work and organize time efficiently
and effectively.

Terminology of study: Time Management, Organizational Pyramid, Time Management, Time Planning.
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